
The District of Muskoka is an equal opportunity employer and values diversity in our workforce, encouraging applications from 
all qualified individuals 

Our organization is committed to providing persons with disabilities with equal opportunities and standards of goods and services, and 

we are compliant with the Accessibility for Ontarians with Disabilities Act.  If you require disability related accommodation to participate 

in the recruitment process, please advise the Human Resources department as soon as possible.  Accommodation may be provided in 

all steps of the hiring process.  Any questions regarding this posting should be directed to the Human Resources Department. 

The District Municipality of Muskoka is currently recruiting for a 

SharePoint Administrator 

The District 

Muskoka is a great place to live and play, and the District is a four-season municipality passionate about 

protecting, servicing and caring for this community. We have opportunities that will allow you to learn, grow and 

build your career amongst other ambitious leaders and innovators. We offer a competitive compensation 

package and are committed to promoting diversity, accessibility and inclusion. Watch our video to learn more. 

The Opportunity 

As the SharePoint Administrator, you will be responsible for implementing and supporting the records 

management environment, managing system availability, capacity and performance, maintaining the corporate 

SharePoint infrastructure, and creating custom enhancements and reports for various stakeholder groups.  

This job will also oversee projects, work directly with customers to understand their requirements, develop user 

and technical documentation, and evaluate new software. 

What you will do: What you will need: 

 Partner with customers on all project phases
(requirements, design, development, testing,
deployment) to provide solutions that are innovative,
comprehensive and meet their needs.

 Identify and execute on opportunities to enhance
data governance and security and support the
establishment of data classifications, labels, and
retention and disposition policies.

 Develop migration plans and migrate content from
files to SharePoint.

 Manage information lifecycle including archiving or
deleting redundant, outdated and trivial (ROT)
content per policies.

 Monitor SharePoint and other system servers to
optimize performance, implement corrective actions,
and advise of any systems or hardware constraints.

 Completion of a post-secondary program in

information technology, computer science or

a related program

 Professional certification in
information technology or a related
field would be considered an asset

 Vendor product certifications would be
considered an asset, especially in
Microsoft technologies (e.g., AD,
Windows and SQL Server,
SharePoint)

 3-4 years of demonstrated experience in
enterprise-level SharePoint and Active
Directory implementation, integration and
management, or a combination of related
education and experience;

For a full outline of the responsibilities 

and requirements, please review the job 

description by clicking here. 

What we are offering 

This is a Permanent Full-Time opportunity at the District.  The hourly compensation range for this role is 

$33.21 - $36.47. The District is also proud to offer the following to our permanent employees: 

The Next Step 

If you have the necessary skills, experience and qualifications, and can support our vision and 

values (RISE: Respect and Integrity, Innovative Leadership, Synergy and Experiences), please 

review the “How to Apply” instructions on our website and then submit your application: 

www.muskoka.on.ca/careers 

This posting closes on Wednesday October 13, 2021 @ 12:00 p.m. 

Visit our careers page for other opportunities. 

https://www.youtube.com/watch?v=okcQUXyjIZU
https://www.muskoka.on.ca/en/careers-and-volunteering/Careers-and-Volunteering-Directory-Icons/Job-Descriptions/SharePoint-Administrator---2019-07.pdf
http://www.muskoka.on.ca/careers
http://www.muskoka.on.ca/careers

